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ltinerary
10:00Arrival and regstration
10:15Welcome

10:30Historic Buildings in the Brecks
Talk by architectural historian Stephen Heywood

11:15Tea and coffee

11:30Sources of informatioqw S & S NOKAY 3 { G [ S2Yy Il NR
Talk by Stephen Heywood

12:00 Techniques for manual buid recording
Talk by Stephen Heywood

12:30 Lunch
(Not provided)

13:15Tour of historic Munford

14:15Building recording
t NI OGAOFt aSaaizy NBO2NRAyYy3I {1

16:00 What else can | do?
Examples of potential research projects andifatworkshops.

16:30 Close
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Why record an historic building?

GCKS yIGA2yQa KA&aG2NRO o6dzAf RAy3azx aLl yyiay3a Y2N
about the ordinary lives of past generatiogfiow people of all classes and creedgdi and worked,
worshipped and spent their leisure time. We can also learn from them how buildings were constructed
and adorned, the traditions they embodied and the aspirations they expre3$ey). are a living record

of our social, economic and artisticstory, as well as being powerful contributors to our sense of place
FyR (G2 FSStAy3aa 27F f 2 OlcHiGtoriNghgah® YniddrstandifidcRHisyoticii A 2 y |
Buildings

The study of history is often focussed on major events and the liveseofith and powerful. The
examinationof old buildings camgive us an opportunity tdind out about a wider range of people and
their everyday lives, which cdall us things about the past that nobody has ever written down.

Making a record of these builtlys and depositing a copy with your local Historic Environment Record
makes the information available to everyon&his can help to promote understanding and
appreciation of historic buildings to those with a passing interest in heritage, and can aise basis

for research projects, ranging from local studies concerning specific people or places, to larger
synthetic works discussing a particular theme, time or area.

As well as informing research, building records are used in toegtion of historic buildings When

the Heritage Asset Management team consider planning applications, their recommendations are
based on what we already know of the site. Of course not all historic buildings can be protected
through this process, but the more that is knowhaoait a building the easier it is to determine its
significance.A survey can also be used to find information about a building where features have
disappeared through demolition, alteration or negledhus allowing those who have not had the
opportunity to view the site while it is extant, to benefit from the data others have recorded
previously.

What should a building survey contaih

Historic building records can be done to four different levels. A Level 1 survey is a basic visual record
which will typi@lly include: a sketch plan of the building; photographs of the extemal a summary

of the location, purpose, materials, listing status and date if this is kndvsevel 4survey on the other

hand is a comprehensive analytical record. This is usualfe dor buildings that are particularly
significant, and so require a much greater amount of detail. A Level 4 survey will typically include: in
depth documentary researclg detailed description of the structure; measured drawings of the plan,
elevationsand significant features and photographs showing the external and internal layout of the
building and any other details which may shed light on the history of the building.

Most building surveys fall somewhere in between these levels with local histonypgrasually
dzy RSNIF{1Ay3a [S@OSt o adzNBSead az2NB AYyF2NNIGA2
Understanding Historic Buildingsiide.

Remember that although a complete building record will contain all of these things, the indipaitsl
of asurvey caradd a significant amount of detail to what is already known, all new information is
helpful!
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First steps

Where to begir?

A good building survey should add details to what we alrdambyv; there is little point in repeating
work that has alreag been done particularly as Norfolk has so many fascinating buildings to stady
order to do this you will need to start with some background research

Historic Environment Record

A good place to start is the Norfolk Heritage Explovesm{.heritage.norfolk.gov.uk This is the online
version of the Norfolk Historic Environment Record, which contains information onlay@®0
buildings of historic interest.

The Heritage Explorer record will contaimformation about the location of a building short

summary detailinghe date, function and interesting featurga full description of the building and any
survey work which has been done; whether the building has a protected status, and a liseiof oth
sources of information.

Home Show on map

Find Of The Month Record Details

News NHER Number: 5155
Type of record: Building
Annual Review Name: St Leonard's Church, Mundford
Search Records Summary
Parish Summaries A medieval parish church with an aisleless nave, a north porch with chequered brick and knapped flint, and a mid 19th

century southwest tower. The interior of the church has a 14th century chancel arch, a 14th century font with

Thematic Articles

mutilated carvings and a late medieval chancel screen with early 20th century tracery and an organ loft.
Events

Exploring More Images

Out & About

Current Projects

Completed

Projects Location
) Grid Reference: TL 8005 9380
Heritage Glossary
Map Sheet: TLBISW
FAQs Parish: MUNDFORD, BRECKLAND, NORFOLK
Contact Us Full description
Terms & Conditions (S1) recorded that about 3 years before a house on fire nearby set fire to the chancel roof and burnt down the stalls,

Links communien rail, etc. and the rood screen was pulled down to stop the flames. Afterwards the wheole church was
repaired with a sauare tower. thatched nave. chancel and north porch. But at a date subseauent the eastern half of

Extract from the Norfolk Heritage Explorer, 55550 [ S2y I NRQ& / KdzZNOKXZ adzyRT 2 NR

In addition to this many of the digital records are linked to a secondary file stored at the offices of
Norfolk Historic Environment Service.€Be may containoriginalHistoric Environment Record notes
professional reports (primarily unpublished reportpliblished leafletspress cuttingsarchitectural
plans photographs and slideShese can be viewed by appointment.
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Local information

You may be surprised by how much you can learn
locally. Ask neighbours if they know anything about the
building Check whether theris a local historical
societyor ask at your local library. Libraries also often
have a local history section containing capa maps,
archives and local history books. There may also be F:
collections of old postcards and photographs that
might featurethe building

\—— MUNDFORD CHURCH ———

Village and surrounding places of interest
INTRODUCTION

Maps This leaflet has been expanded from one that just described the church building.
In its present form it is hoped that it will help the visitor, particularly, to appreciate
some of the many places of interest in the area
Mundford village is a long-established one near a crossing of the R. Wissey. Some
say the name comes from the Mound with a Ford. Others say that it commemorates
the de Moundefordes — a leading local family in former times, There is much history

You may be able to roughly date when ydwilding i e
H THE CHURCH OF ST LEONARD'S
waserectedby looking at old maps. You may alSO De e cuuch und purish are part of he deanery of Breckiand and the Diocese of

. R . . . Norwich. Mundford parish is on the Diocesan boundary. Parishes to the South are in

the Diocese of St. Edmundsbury and Ipswich, those further West, along the bank of

ableto identify changes in the boundaries and Size and [ o ot mmo i o, o e e ors e bk !
can in fact see Ely Cathedral, 16 miles across the fers, from Whittington Hill 6 miles

Shape Of the bU||d|ng Some maps aISO inClUde the ;u,m\ West of Mundford on the A 134. Norwich and our Cathedral are 31 miles to the

ast.
The three parishes of Mundford, Cranwich and Ickburgh are cared for by one

names of owners and occupiers. There are a Variety OF cegmn v i i vundiord. 1 kectory is ot 37, he Lamines

different maps available for consultation:
Ordnance Survey mapd.830 onwards)

The earliest OrdnamcSurvey maps date back to the 1830s. The first edition 6 inch Ordnance Survey
maps (surveyed between 1879 and 1886) are available onlirieeoHlistoric Map Explore©Other
Ordnance Survey maps are available at the Norfolk Heritage Centre or can bedoddertly from

Ordnance Survey.

JI [ A v s

Mundford, first edition Ordnance Survey map.
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Tithe maps and apportionmentéaround 1836 to 1850)

Tithe maps usually cover a whole parish and show individual buildings and field boundaries. The
apportionment that accompaes the map lists the names of the owners and occupiers of each. Tithe
maps are available online dhe Historic MafExplorer. Digital tithe maps can be consulted at Norfolk
Hlstonc Enwronment Servu:Most are also available on microfilm at the NorfBl&cord Office.

Mundford, Tithevmap.

Enclosure maps and award@&round 1750 to 1850)
These large scale plans give details of land ownership, highways, footpaths and boundaries. They do
not exist for all parishes and mapt cover a whole parish. Someadibsure maps are available online

onthe H|stor|c MapEprorer They are also available at the Norfolk Record Office.
; R - ¥ 3&-&

Feltwell, Enclosure map
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Private estate mapgfrom the 16th century onwards)
Private estate maps only survive for some parishes. They taveiowned by one large estate only
but occasionally mention adjacent land owners. They are available at the Norfolk Record Office.

Road order map$1773 onwards) and deposited plans (180852)

Road orders were made to close or divert roads and footpafleposited plans show land affected by
Parliamentary Bills concerning railways, canals and turnpike roads. They include the names of owners
and sometimes of land affected by the proposed schemes. They are available at the Norfolk Record
Office.

Aerial photographs

You may be able to roughly date your house by looking at aerial photographs. You may also be able to
identify changes in the boundaries and size and shape of the building. The Norfolk Aerial Photographs
Collection housed by Norfolistoric Envbnment Serviceontainsaround120,000 photographs

dating from the late 19th century to the present day and can be consulted by appointment. Aerial
photographs taken in 1946 and in 1988 are available onlinghermistoricMap Explorer.

Unpublished infomation

Unpublished documents such as title deeds, sale particulars, census records, electoral registers,
taxation and rating records, wills, probate records and manorial records can all be helpful when trying
to identify whena house was built and more spifically who lived there and when. Most of these

records are kept at the Norfolk Record Office or The National Archives at Kew. The Norfolk Record
Office has compiled a useful guide to using unpublished records to research your home called Tracing
the History of your House.

Certain records are available online. The system of compulsory land registration now operating in
England and Wales developed gradually during the 19th and 20th centuries. In some counties,
registration did not become compulsory urttile 1950s. The land register includes details on the
location and extent of the property, current owners and details of mortgages and rights of way. The
land register can be consulted by members of the public and information downloaded online from the
Lard Registry.

You can search the 1901 census and the 1841 to 1891 censuses online. Searches are free although a
charge is made to download images and see an image of the actual census page. Theslafcation
surviving manorial documents from Norfolk are reded in the Manorial Documents Register.

Unpublished information can also include building plans and architectural drawings. Since the late 19th
century, new buildings and developments have required approval by the local authogsl. Planning
Departmants of the district councils may hold planning applications and architectural drawings. Some
older planning applications are held by the Norfolk Record Office. Norfolk Heritage Centre and the
Norfolk Record Office also have collections of photographscal louildings. Some are available online

on the Picture Norfolk database.
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Researching a church
Published information

¢tKSNBE INB Ylyeée LldzofAadKSR 3IdzARS&a (2 b2NF2f1Qa O
Ruined and Disused Churchedbo2 NF 2t 1 YI & 06S 2F dzaSod { SOSNIf RS
been published including those byHI Bryant and H. Munro Cautlégou may find more information in

2f RSNJ Lldzof AOFGA2ya &adzOK & .f2YSTASHeRddyof y 94a
Norfolk. These may help to identify how the church has changed in the last 200 years. Although

. E2YSTASERQA Gl Aal2NBé Aa yHisforicEdriiongeht SedhRofolk A U
Record Office and through the Norfolibtary and Information Service.

These publications provide information on the history of many of the mostw#ll2 6y 2 F b 2 NJF :
churches. If there is little information available on your chosen church you may need to examine
unpublished records at thHorfolk Record Office and the Norfolk Historic Environment Record.

Unpublished records

'Researching a Norfolk Parish Church' is a guide produced by the Norfolk Record Office. This lists how
G2 FO00Saa @I NR2dza dzy Lldzo f A adgiStéts, \asRateNie@@ispcodsikt@y S A
court records, faculties, consecration records and title deeds, glebe terriers, parish records, wills and
churchyard surveys. These can provide information on clergy, repairs to church buildings,
misappropriations bchurch property and goods, alteration or destruction of church buildings, the
consecration of buildings and descriptions of church furniture and churchyards.

In addition to church records the Record Office also hold private papers that may relatertich
KAalu2NE® ¢KSaS AyOftdzRS | NOKAGSOGdzNY £ RN} gAy3Iacz
papers may be of especial interest as these include descriptions of church buildings, furnishings and
inscriptions often prior to restoration.

Unpublished photographs and illustrations may occasionally be found online at Picture Norfolk or the
Norfolk Museums and Archaeology Service's MODES collections online system. Ladbrooke's lithograph
of Norfolk churches give an idea of what the churcheséodike towards the end of the 18th century.
These are available at the Heritage Centre in The Forum, Norwich.

Wills are an important source for the dates of various additions to churches, such as towers and
porches. Bequests dated to around 1370 to 1589e been calendared in Norfolk Archaeology,
volume 38 (available at NorfoHtistoric Environment ServicBlorfolk Record Office or through the
Library Service). The Norfolk Historic Environment Record also holds many unpublished records for
Norfolk's chuches which can be consulted by appointment.

Get permission!

The most important preparation you need to do before going out to survey a building is to get
permission from the landowner. However welleaning a building survey is, they are not immune to
trespass laws.
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Get equipped

Now that you have done your background reseasay can go out and do your survéyost of the
things that you need to complete a manual building survey are not specialist equipment; you may
already have many of them in youolrse. Some of them are a litttackier to find, howeveryou are
welcome to borrow anything that you do not have from the Historic Environment Service

What will you need?

e String

e Hammer and nailpegs
e Sticky tape

e Tape measure30m

e Hand tapes

e Folding rler

e Stanley knife

e Pencils

e Pencil sharpener
e Rubber

e Drawing board

e Drafting film

e Clipboard

e Compass

e Camera

e Line level

e Plumb line Volunteers recording a WWII air raid shekg¢iKettlewell

« Ranging rods LaneYAYy 3Qa [eYyYy

e Steel rule

For certain surveys you may also need: a height measurer; moulding gauge; ladder and a torch, but
these ae not essential for most buildings.
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Making a plan

Sketch plans

A survey will usually begin with a sketch plan showing the layout of the builtngycan be annotated
to show what each area is, or was, useddod whether any parts seem to bedaadditions In all but

the most basic records a measured drawing will be included rather than a giettihnowever it is

still useful to make the sketdior a more in depth projecas it can give a quick indication of features
that will helpto date the building, and which parts may require further investigation.

A sketch plan does not need to be to scale, and if a measured drawing will be created later, does not
need to show all features of the building. It should show external and internal watlgha position of
GAYR264 YR R22NER® !a 2y (GKS RNIgAy3a 2F {{ [ S2
make it easier to orientate the plan if you, or someone else, comes back at a later date. If you find it
helpful you can also add rouglmensions to the sketch.

Z

app- Pos\’f\bn of
dome shaped bwuck

(doni \@fii ‘(f
0

MUNDFORD PARISH CHWRCH

Floor Plan NTS

LH'] June Qo000
{18G0K LIXFyYy 2F {0 [S2yl NRQ& OKdINDKZ

This is a particularly good example, and sketch plans are usually much rougher than this. The point of
the sketch is to act as a visual aid to further research, so does not hdneeaavork of art in itself.
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Measured drawings

Measured drawingare a brilliant way of getting across a large amount of information in a simple and
efficient mannerThey can often convey details of features that are not easily described, and are
particularly helpful when showing sections of the building which cannot all be seen at thetisagne

The most important feature of a measured drawin@désuracymeasurements taken from the drawing
ought to be easily converted to the actual dimensions ongtmund.l A a2 NA O 9y 3Af | YRQ3
drawing conventions can be found in appendix 1.

Choosing a scale

The scale you choose for your drawing will depend on how large your building is, how big your piece of
paper is, how much detail you wish to record, amdich part of the building you are drawing. You will
need to make this decision on a case by case basis, but a rough guide is included below.

Floor plans and elevationgvertical drawings of the walls) are usually done at aesoall:50 (1m on
ground =20mm on drawing)

Details and featurexan be done anywhere betweenscale ofl:1 (1m on ground = 1m on drawing)
and 1:20 (1m on ground = 50mm on drawingy) can even be enlarged. This will entirely depend on
what it is you want to illustrate, and homuch space you have on the paper.

Plandrawings

Happisburgh 2 CHL Radar Station
Happisburgh Heritage Group. December 2010

it
ic

220m |
. il .
- 20m| 8 |
i

Planof radar stationdrawn by volunteers from Happisburgh Heritage Group
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A measured floor plan should show a horizontal cross section through the building, at about the height
of the base of any windowdmes.

It should detail the position of: external and internal walls; staircases; doors, windows and fireplaces,
including those that have been blocked; changes in floor level and any evidence of significant fixtures.

Taking the measurements

Unless you &ve access to expensive equipment, the best way to record a building is using the tape and
offsetmetho & RSY2yaidNIriSR 0St2¢ o0& ©@2fdzyi SSNE TN
Archaeological Society

Volunteers recording a WWII air raid shelter aliket S¢St [ ySYX YAy3aQa

First you will need to set up a primary baseline. To do this you will need to extend a 30m or 50m tape
measure in a straight line parallel to the building you wish to record, and secure it with pegs. This is
where all of your masurements will be taken from, so you will need the tape to be quite close to the
building and ideally stretch along its entire length.

Next you will need to choose the first part of the building you wish to measure, probably a corner. You
then need to un a steel hand tape measure (3m or 5m) from the point on the building to your
baseline, at a right angle. You should be able to tell when you have a right angle, as this will be the
shortest distance between the measured point and baselMmu can thenake the measurement from

the baseline and from the hand tape and draw the point where they intersect on your paper.

If your baseline is more than 1m away from the point you are measuring, this method becomes less
accurate and you will need to use triangtibn to find yourpoint. To do this you will need to take
measurements of the feature from two different distances along the baseline, and then use the point
where these two measurements intersect; using compasses will make this easier.
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You then need toepeat this process for every point on the building you wish to draw. This should
include windows and doors, but you will also need to look out for changes in the measurements of the
walls as, particularly in older buildings, they are not always straight.

In order to measure every side of the building it is likely that you will need to crea¢evdaseline at a
right angle to the first. To do this, extend another long tape measure from the end of your first
baseline, roughly parallel to the new wall ysish to measure. To make sure the tape is at a right
angle, measure 3cm along your first tape and 4cm along your second tape; if you then measure
diagonally between these two points the distance should be 5cm. Adjust as necessary.

To establish the interdalimensions of the building including the thickness of the walls, you will need
to take measurements diagonally across the interior of individual rooms.

The complexity of the drawing will depend on the complexity of the building. The exarple
Happisbugh radar station above is a relatively simple building, which may not take long to measure.
Below you can see the floor plan of Oxburgh Hall; this is a very large and complex building which will
take much more time to draw. You will need to take this iodmsideration wherthoosing which

buildings to study.

Floor plan of the ground floor of Oxburgh Hall, © Historic England
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